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Underwriter 

Bay of Quinte Mutual Insurance Company 
Picton, Ontario | Full-Time, Permanent 

Looking for a place where you can build a career — and be known by name? 

At Bay of Quinte Mutual, insurance has always been about people. 

We’ve been part of Eastern Ontario since 1874, protec�ng the homes, farms and businesses of 
our neighbours. As a mutual insurance company, we answer to our policyholders, not 
shareholders, and believe strong rela�onships, sound judgment and personal service s�ll 
mater. 

We’re looking for two Underwriters to join our team in Picton. Whether you have some 
insurance experience or are at the beginning of your underwri�ng career, you’ll have the 
opportunity to learn from experienced colleagues, develop your technical skills and take on 
greater responsibility as you grow. 

What You’ll Do 

As an Underwriter, you’ll support our underwri�ng team by assessing rou�ne insurance risks 
and providing responsive service to our agents, brokers and policyholders. You’ll: 

• Review new business, renewals, endorsements and policy changes. 
• Evaluate rou�ne risks using established underwri�ng guidelines and determine 

appropriate coverage within your delegated authority. 
• Recognize when a risk requires addi�onal review and work with senior underwri�ng staff 

on more complex situa�ons. 
• Review inspec�on reports and suppor�ng documenta�on, monitor assigned accounts 

and maintain accurate underwri�ng records. 
• Respond to underwri�ng inquiries and clearly explain requirements and decisions. 
• Build posi�ve working rela�onships with agents, brokers, policyholders and colleagues 

across the organiza�on. 
• Par�cipate in coaching, training and professional development as you build your 

underwri�ng knowledge and work toward your Chartered Insurance Professional (CIP) 
designa�on. 
 

What You’ll Bring 

We’re looking for someone who combines good judgment, strong people skills and a genuine 
willingness to learn. Ideally, you’ll have: 
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• A post-secondary diploma or an equivalent combina�on of educa�on and experience. 
• Up to three years of underwri�ng or insurance industry experience. 
• Comple�on of one or more Insurance Ins�tute courses, or a willingness to begin your 

insurance educa�on. 
• A basic understanding of personal and commercial insurance. 
• Strong analy�cal, problem-solving, communica�on and customer service skills. 
• Working knowledge of Microso� Office. 
• A commitment to con�nued learning and achieving your CIP designa�on. 

Customer service experience within the property and casualty insurance industry is an asset. 

Why Bay of Quinte Mutual? 

There are advantages to building your career in a smaller organiza�on. You’ll know the people 
you work with, learn directly from experienced colleagues and have opportuni�es to 
understand different parts of the business. Most importantly, you’ll be part of a team that takes 
pride in serving the people and communi�es around us. 

Small enough to know one another. Experienced enough to learn from. Local enough to see the 
difference your work makes. 

Posi�on Details 

Employment Type: Full-Time, Permanent 
Loca�on: Picton, Ontario 
Reports to: Vice President of Opera�ons 
Compensa�on: $50,000 – $85,000 annually, based on qualifica�ons and experience  

Vacancies: Two exis�ng vacancies 

Interested? 

If this sounds like the kind of place where you could see yourself building your career, we’d like 
to hear from you. 

Please submit your resume and cover leter to careers@bayofquintemutual.com, Aten�on: Vice 
President of Opera�ons. 

We appreciate the �me and interest of everyone who applies. Applicants whose experience and 
qualifica�ons most closely align with the requirements of the posi�on will be contacted 
regarding the next steps in our selec�on process. 

Accessibility and Recruitment 

mailto:careers@bayofquintemutual.com
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Bay of Quinte Mutual is commited to an inclusive and accessible recruitment process. 
Accommoda�on is available for applicants with disabili�es throughout the recruitment and 
selec�on process. Please let us know if you require accommoda�on at any stage. 

Bay of Quinte Mutual does not use ar�ficial intelligence to screen, assess or select applicants. 

 

Deadline for resume submission is October 9, 2026 

 


